


Effective September 2023, all contracts and contract
amendment documents will be sent via email to Board of
Water Supply (BWS) contractors, consultants, and vendors
for review and electronic signature using Adobe Sign. The
following is a short overview of how to complete the
electronic process.

Please contact the BWS Procurement Office with any
questions at (808) 748-507/1.
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e If you have not done so already, please email the BWS Procurement Office at FN_Procurement@hbws.org
and provide us with the email address that documents will be emailed to for electronic signature the

name, email address, and phone number of all authorized individuals who may be completing the electronic

signing process on behalf of your company.
e The BWS Procurement Office will email the documents to a general email address such as “Info@”,

ORISR the document must then be delegated to the authorized individual who will electronically sign the

document.

e The email address for the authorized individual that signs the document must be a personal email account
that matches the individual’s signature (Example: The document is emailed to Info@contractor.com. The

document is then delegated to Jdoe@contractor.com, and John Doe completes the electronic signing

process).
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The document will be sent via email and will
come from “Adobe sign on behalf of
FN_Procurement”.

The email will include general instructions
and a list of documents that will need to be
uploaded and whether the documents are
required or optional.

NOTE: Maximum attachment size is 10MB. If
you attempt to upload a document that
exceeds 10MB you will get an error and need
to break the document into smaller attachments

or reduce the size of the document. If you
continue to have problems with uploading
documents, please contact the BWS Procurement
Office.
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Signature requested on "CCO$ C1234567_3 Aloha Line Booster"

Adobe Sign on behalf of FN Procurement <adobesign@adobesign.com>
To John-Doe-Contractor-

\!} Powered by
Board of Water Supply Aﬂob&

cmecmeoi | Acrobat Sign Click “Review

and Sign” to

FN Procurement requests your signature an
€CO$ €1234567_3 Aloha Line Booster start.

Review and sign /

Please review and complete CCO$ C1234567_3 Aloha Line Booster. Please
upload a copy of the required bonds to the electronic document and mail
the original bonds to the BWS Procurement Office at the address stated on
the cover transmittal. Please note that this is a mandatory upload, and the
program will not allow you to complete the document without uploading
an attachment. If you need assistance, please call the BWS Procurement
Office at 808- 748-5071.

As you prepare to sign this agreement, please note that the document asks for the

following documents to be attached:

« Copies of Bonds (Required)
« Additional Information (optional)
« Additional information (optional)

Don't forward this email: If you don’t want to sign, you can delegate to someone else.




The first time you sign a document a dialog box will appear to enter the signature. This gives you options on how to create
your signature. Once you have created your signature, your signature will automatically apply each time you sign documents.
a. Type set font (default) — Adobe Sign will apply a script-like font to the name you enter
b. Physically drawn — Using a mouse, stylus, or any other pointer device, physically draw your signature. Using your
finger on a tablet provides an excellent result
c. Image — If you have a stamp image of your signature, you can upload it
d. Mobile - The Mobile option allows you to cast the signature panel from your desktop to a mobile device, permitting an
easier device to physically draw your signature on.

Once you have finished creating your signature, click “Apply”.

Draw or take a picture of your signature
using your mobile device
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Once you click the “Review and sign” link the document will open.

@ Powered by
Board of Water Supply AdObe .
City and County of Honohdu Acrobat SISIII
SIS CCO$ C1234567_3 Aloha Line Booster
CIICk the View message from FN Procurement
d d Read agreement Note: If the document was
rop own menu Delegate signing to another emqiled to a generql emqil BOARD OF WATER SU PP LY Please review and complete CCOS$ C1234567_3 Aloha Line
to d isp I qy The i add ress, the document must ‘ Booster. Please upload a copy of the required bonds to the
Decline to sign be del d - KA OIHANA WAI electronic document and mail the original bonds to the BWS
dlffe rent Clear document data e delegated to an CITY AND COUNTY OF HONOLULU Procurement Office at the address stated on the cover
9 individual who is authorized s30 souTH BERETANIA STREET - HONOLULU, HAWAII 96843 transmittal. Please note that this is a mandatory upload, and
actions Th af View history t . the d t Phone: (808) 748-5000 » www.boardofwatersupply.com the program will not allow you to complete the document
o sign € document. without uploading an attachment. If you need assistance,
may be done. Download PDF ERNEST Y. W. LAU, PE. please call the BWS Procurement Office at 808- 748-5071.

MANAGER AND CHIEF ENGINEER

Legal Notices MANAKIA A ME KAHU WILIKI
ERWIN KAWATA
If the document DEPUTY MANAGER
. HOPE MANAKIA USPS TRACKING# 9114 9022 0085 2254 7868 54
was emailed to
an authorized TRANSMITTAL MEMORANDUM

individual who August 11, 2023

is ready to sign
the document,

Mr. Kimo Aloha, P.E., Project Manager
Aloha Contractor

they click
“Start”
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Delegate this document

To send this document to another individual for signature, enter their email address and a

message below.
Read agreement

Delegate signing to another Email Address
Decline to sign
Enter your message
Clear document data
View history

Download PDF

Legal Notices

oo

To delegate the document, in the dropdown menu select “Delegate signing to another” and this window
will open where you insert the email address of an individual who is authorized to sign the document on
behalf of the company, insert a message if desired, then click “Delegate”.
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Page 1 is the Transmittal
Memorandum. For Construction
Change Orders, the Transmittal will
indicate if bonds are required to be
submitted with the signed Change
Order.

If bonds are required, please
upload a copy of the bonds to
complete the Adobe Sign process
mail the original bonds to the
BWS Procurement Office at the
address listed on the Transmittal

Memorandum.
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CITY AND COUNTY OF HONOLULU

#1340 BOUTH BEERTAHIA STREET - BOMOLULD, HAWATD Sld43
Prars: (A0 T4B-3010 + -I'I:l:ll.r-lu'll'l.l:lrl.lnly-l

&

IEAHSMITTAL MEMOESHOUN
Ausest 11, 2023

M. Kimio Mioha, FUE., Froject Manager
Aloha Comtracior

3648 Aloha Street, Sulbe 636
Honolulu, Hawall 56613

Board of Water Bupply
Froourement Office

F'I.I'H-F‘EHEIHEII Penll:ﬂ'ﬂl‘l‘hrﬂhhnur! Eoosier, H.'I.lbﬂmﬂrf

Enclxsad Is Confract Change Order Mo, 2 Tor B subject project. Plexse provide your
suinorized signabere and date In Box 28 af the Dofiom of the pepe under “Name of Confractar”

ard mebern the original o the follcwing sddress:

Board of \Water Supply

Afin: Procurement Ofice, Room 201
&30 Bouth Beretanls Bimeet

Honaliu, Hawall 355843

i oheoked, the folowing must accompany the clgned document:

= Froof of addiional perficemance and paymment Gonding, squal bo 1007 of S iotal revised
Contract amsourt of $4,00=,000.00, mest be submibted slong will B sipned Change
Cinger form. !

ENecive July 1, 2023, the Contrachor Acknowiedgement Fonm, and documentaSion evidsndng
e signers authorky to sipn &ne mo longer required.

Ar swecubed copy of the document will b= fonsanded B0 yow afier it has besn approved and
signed. If you have any questons, please contact the Procursment Cifice at S08-748-5071.

Enclosure
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Page 2 is the Change Order with designated fields that
need to be completed. The “Click to Attach” are where

NOTE: Maximum

. . attachment size is
you upload the applicable documents to the electronic 10MB

signing process. The red Asterisk indicates the mandatory
sections that you must complete for the document to be
fully signed.

\



Page 1 is the Award Letter that will list the
documents that must be uploaded to
complete the electronic signing process.

If bonds are required, please upload a
copy of the bonds to the Adobe Sign
document
BWS Procurement Office at the address
listed on the Award Letter.

The Contractor’s Acknowledgement form is
no longer required for the Contract,
[y, the Acknowledgement form must
still be completed and provided for the
bond documents.
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mail the original bonds to the

CITY AND COUNTY OF HONOLULU

630 SOUTH BERETANIA STREET » HONOLULU, HAWAIl 96843
Phone: (B03) T48-5000 - www.boardofwatersupply.com

RICK BLANGIARDI

MAYOR
MEIA

ERMEST Y. W.LALL PE.
MAMAGER AND CHIEF ENGINEER
MANAKIA A ME KAHL WILIKT

ERWIM KAWATA
DEPUTY MANAGER

A ALEHL ANTHONY, Chalr
KAPUA ZPROAT, Wica Chalr
BRYAN P ANDAYA

MAK . SWORD

JOMATHAN KANEZHIRD

EDWIN H. SHIFFEMN, Ex-Offclo
GEME C. ALBAND, P.E., Ex-0fficio

&/

HOPE MANAKIA

September 5, 2023
Mr. John Doe
President
Aloha Construction, LLC
1234 Aloha Lane
Honolulu, HI 96813

Dear Mr. Doe:

Subject: Job 24-008 Alcha Line Booster Pump Replacement

| am pleased to inform you that the Board of Water Supply (BWS) is awarding the above-stated Construction
Confract to Aloha Construction, LLC, Ine. in the amount of $17,005,695.00. Attached is the Contract and
attachments for vour review and execution. If it meets your approval, please have the authorized perzon
upload copies of the following documents and complete the electronic signing process in Adobe Signing
within ten (10) days of the date of this letter:

1. Proof of insurance such as a Cerificate of Insurance that includes the Commercial General Liability
Insurance, Workers' Compensation and Employer's Liakility Insurance, Professional Liability Insurance,
Builders' Risk Insurance, and Business Automobile Liability Insurance. Please note, pursuant to Article
T of the General Terms and Conditions, The Board of Water Supply and The Ci C of
Honolulu must be named additional insureds on the Certificate of Insurance and shall include a

waiver of subrogation in favor of BWS.

Evidence of authority of the Contractor's representative to sign the Contract and Bonds dated within the
last six () months (2.g. a corporate resolution of the Board of Directors or Managers, Members, or
Partners).

The required Bonds for $17,005,695.00. Please upload copies of the bond documents and mail the
original document to the Board of Water Supply Procurement Office, 630 South Beretania Street,
Room 201, Honolulu, Hawaii, 96843,

Effective July 1, 2023, the Contractor Acknowledgement Form iz no longer required for the contract,
however, the Contractor Acknowledgement Form must still be included with the bond documents. Should
you require clarification or if you have any questions, please contact the Procurement Office 745-5071.
Thank you for expressing an interest in working with the BWS.

Wery truly yours,




Page 2 is
the
Contract
document.
Click
“Next” to
go to the
signature
page with
designated
fields that
must be

completed.

(1234567 JOB 24-00 ALOHA BOOSTER STATION

This for Is aated 2023 by
and detween the BOARD OF WATER 3UPPLY, CITY AND COUNTY OF HONOLULY
(hereinater the “SWS°), whose address s 630 Scuth Serctania Street. Honoluk, Hawall,
SE543, and ALOHAC CONTRACTOR, LLC (hereinafier “"CONTRACTOR"), & comoraion
existing under the iaws of the State of Hawal, whose business adoress Is 15234 Mahaio Gireet,
Honoksu, Hawall 96513,

WHEREAD, on January 27, 2023, the BWO soicited competitive sealed bids for
JOB 22-017 KEOLU HELLS WATER SYSTEM MPROVEMENTS, PART N (hereinafter the
“Project”) pursuant to § 1030-302, Hawall Revised Statutes ("HRS") and Hawall Administrative
Rules ("HAR") chapter 3-122, Bubchapler §;

WHEREAS, on February 28, 2023, CONTRACTOR submitted the lowest
responsive bid (hereinafier the *"Bid”) for the Project;

NOW, THEREFORE, In accordance with HRS Chapter 1030 and In
of the In this for Bervices, the BWS anc

CONTRACTOR hereby agree as follows:
1. Dennitione.

a “General Concitions” means that certain document attached hereto and
Terms and of G C of the Soard of Water

b means ail ng the of the Project

n for which sward |3 made 10 the CONTRACTOR, inciuding
e of labor, and n 2 shall Include this
Contract for Construction Services, the nofice to confractors, the Bic. the Ist of subcontraciors,
e wape schedule, the Invitation for Bigs, general InstrucSons o bidders, special provisions,
specisl notice io bidder or special instructons to bidder, the bonds, the bid specifications, the
plans, the General CondBions, Water System Stancards of ihe BWS (2002), as amended,
Water System < Cantirol Volume 3 of the BWS (1991), as
amended, Standard Detalls for Public Works Construction (Sept. 1984), as amended, Btandard
Specifications for Public Works Conssuction (Sept. 15€5), as amended, of the Departments of
Pubiic Works, County of Kaual, CRy ang County of Homoluly, County of Mauwl, ana County of
Hawal, of the Biale of Hawal, ana any or ang
change orders, whether thereto or by

entbed
oy
and

2 For the Services provided uncer the Congract,
Contractor shai receive payment in amaount of FIVE HUNDRED SEVENTY ONE
THOUSAND NINE HUNDRED FIFTY-THREE AND NO/100 DOLLARS ($571,953.00), InClusive
of ol fees and taxes. In the event that this with other of the
Confract, the terms of this section shall control.

1P Corntrucsion Comtwet 1
Rev. 82002
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| The red Asterisk indicates

the mandatory sections
that must be completed
for the document to be
fully signed.

Construction contracts will
include a link to the BWS
Procurement Website
where the Bond Forms
may be downloaded and
printed. Copies of the

| signed bond forms are

required to be uploaded
to complete the electronic
signing process.
mail the original bond
documents to the BWS
Procurement Office

" Sep6,2023

B‘*Click here to sign .

([
¥ Enter your job title

Print Name:
Kathryn-Jean Hoffman

Federal Identificaion No.:

ok Fadersl Identification Mo.

* Evidence of authority of th_
Contractor's representative {o sign this
Contract must be attached.

NOTE:

Maximum
*
Link to Bond Forms

attachment
size is 10MB

* Click to Attach Copies of Bonds (Required)

* Click to Attach Certificate of Insurance (Requir...

* Click to Attach Authorization Document (Req...
Click to Attach Additional Attachment (Optional)

Click to Attach Additional Attachment (Optional)

\




You signed: "CCO$ C2200000_2 - Aloha Line Booster"

Board of Water Supply, City and County of Honolulu <adobesign@adobesign.com>
To John:Doe-Contractor

@ Powered by

Board of Water Supply Adobe
ty of Honohdu

ONCE ALL MANDATORY FIELDS
HAVE BEEN COMPLETED, YOU WILL
RECEIVE AN EMAIL CONFIRMING Q

Acrobat Sign

THAT YOU HAVE SUCCESSFULLY
SlGNED THE DOCUMENT You're done signing

CCO0$ €2200000_2 - Aloha Line Booster

IF YOU DON’'T RECEIVE AN EMAIL CONFIRMING THAT
YOU HAVE SUCCESSFULLY SIGNED THE DOCUMENT,
PLEASE CONTACT THE PROCUREMENT OFFICE.

Document was generated and sent for signature through Adobe Sign by Board of Water Supply, City and County
of Honolulu

To ensure that you continue receiving our emails, please add adobesign@adobesign.com to your address book
or safe list.

© 2023 Adobe. All rights reserved.

ADOBE SIGN USER OVERVIEW 9/2023




BWS SIGNATURE REQUIRED FOR EXECUTION

APPROVAL SIGNATURES:

The parties, by their signatures below, have agreed to conduct this transaction by electronic means, pursuant to the Uniform Electronic Transactions Act, Hawaii
Revised Statutes, Chapter 489E. This document may be executed in one or more counterparts, each of which will be deemed to be an original copy of the
P I h h document and all of which, when taken together, will be deemed to constitute one and the same agreement. The facsimile, email or other electronically delivered
edse noll.e 1- Cﬂ- 1- e signatures of the parties shall be deemed to constitute original signatures, and facsimile or electronic copies hereof shall be deemed to constitute duplicate

s originals.
document is not fully

8. NAME OF CONTRACTOR 9. APPROVED AS TO FORM & LEGALITY

executed until the final Aloha Contractor

authorized Board of Water By
By Deputy Corporation Counsel

Supply signature is affixed
to the document. Print Name:

A copy of the fully executed Title: By

document will be provided T o e s e e oy ket | Vanager an i Enginee
to you for your records and

matters contained herein.

fi I es. The compensation (time and/or cost) set forth in this Contract Change Order comprises the total compensation due the Contractor, all subcontractors, and all
suppliers, for the Work or change defined in the Contract Change Order, including, but not limited to, all equitable compensation for all labor, material, equipment,
incidentals, and all other costs, both direct and indirect, including impacts due to any delays and increased time of performance. By signing the Contract Change
Order, the Contractor acknowledges that the Contract Change Order constitutes full and mutual accord and satisfaction for the Contract Change Order, and that
the time and/or cost under the Contract Change Order constitutes the total equitable adjustment owed the Contractor, all subcontractors, and all suppliers as a
result of the changes set forth in the Contract Change Order. The Contractor, on behalf of itself, all subcontractors, and all suppliers, agrees to waive all rights,
without exception or reservation of any kind whatsoever, to file any further claim related to this Contract Change Order.
This document shall not be considered fully executed until the final authorized Board of Water Supply signature is executed.

10. BOARD OF WATER SUPPLY
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If you have any questions or need
assistance completing the electronic -
sighing process, please call the BWS

Procurement Office at (808) 748-5071 or
email us at FN_Procurement@hbws.org

Mahalo!

BOARD OF
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